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AUSTRALIAM CATHOLIC UNIVERSITY

Privacy Collection Notice
Requirements for Applicants and Referees

Section 1 - Privacy Collection Notice Requirements
for Applicants and Referees

(1) The Australian Catholic University Limited (the University) is regulated by the Privacy Act 1988 (Cth) which
protects the privacy of your personal information.

(2) The purpose of this Privacy Collection Notice is to:

let you know what information is collected about you;
for what purpose;

how the information is used by the University;

to whom it may be disclosed; and
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how to contact us to seek access to your personal information, correct your personal information or make a
complaint.

(3) ACU is committed to ensuring that your personal information provided to us during the recruitment process is
handled by staff in People and Capability in accordance with our privacy obligations. ACU collects and uses personal
information from job applicants and referees relating to applications for employment. This information is taken directly
from applicants and referees and from third parties in relation to pre-employment screening checks and for the
purposes of considering applications and undertaking probity to ascertain work rights and suitability.

(4) There are occasions where the selection panel for a role includes a member who is external (not an employee of
ACU). In those cases ACU will take reasonable steps to ensure that the external member handles the information in
accordance with ACU’s privacy obligations.

(5) The provision of information requested is voluntary but if you do not provide the information requested we may be
unable to progress an application or recruitment process.

a. If you are applying for a job at ACU, we will collect personal information from you as an applicant. ACU may also
collect personal information about applicants from third parties, such as recruitment agencies or previous
employers, when it is relevant to the recruitment process.

b. If you are a referee, the ways in which we collect personal information about you are when:

i. an applicant provides us with your contact details and informs us that you have consented to such
collection; and

ii. when you provide information to us, including your opinions of the suitability of an applicant to work with
us.

(6) ACU may use third-party service providers to process job applications and manage the recruitment process. We
may disclose personal information about prospective employees to third-party service providers for this purpose.
Third-party service providers may collect, hold, use, and disclose personal information of prospective employees in the
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provision of recruitment services to ACU, including reference checking.

(7) Information provided may be disclosed to external organisations to ACU. This would generally be for reporting and
benchmarking purposes and in these circumstances no personal details will be divulged.

(8) An applicant can make a written request to view any personal information the University holds about them in the
formal recruitment record via recruitment@acu.ed.au.

(9) Please see the Privacy Policy for more information about how we handle your personal information, how you can
request access or correct the personal information we hold about you, and who to contact if you have a privacy inquiry
or complaint. You may also use the contact details to enquire about additional rights. You can contact us at any time
to erase your personal information subject to applicable laws.

(10) If you are located in the European economic area and the General Data Protection Regulation (GDPR) applies, you
may also contact ACU regarding your right to exercise the following:

a. receive personal information you have provided to us in a structured, commonly used and machine-readable
format;

b. restrict or object to the processing of your personal information in certain circumstances;
c. withdraw any consent to our processing of your personal information.
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