
This policy document may be varied, withdrawn or replaced at any time. Printed copies, or part thereof, are regarded as uncontrolled and should not be
relied upon as the current version. It is the responsibility of staff printing this document to always refer to the ACU Policy Portal for the latest version.

Page 1 of 11

Structuring Coursework Programs
Policy

Section 1 - Policy Statement
(1) The Structuring Coursework Programs Policy describes the principles and requirements for the structure of
coursework programs at ACU.

Section 2 - Policy Scope
(2) This Policy applies to:

all award coursework programs including Undergraduate Certificate, Diploma, Advanced Diploma, Associatea.
Degree, Bachelor Degree, Bachelor Honours Degree, Graduate Certificate, Graduate Diploma and Masters
Degree (Coursework);
foundation and university preparation programs;b.
microcredentials; andc.
short courses.d.

(3) The following course types are excluded from this Policy:

all courses which meet the standard for classification as research degrees or professional doctorates under thea.
Australian Qualifications Framework (AQF) which are covered by the Higher Degree Research Regulations.

Section 3 - Definitions
(4) The terms used in this Policy and the associated guidelines are consistent with the Glossary of Student and Course
Terms. In addition, the following words and expressions in this Policy have the meanings listed below:

Term Definition

Credible assessment means the minimum assessment needed to reliably and validly determine achievement of defined
learning outcomes

Section 4 - Principles
(5) Course structures at ACU will be consistent and comply with the Higher Education Standards Framework
(Threshold Standards) 2021 (Cth) and the Australian Qualifications Framework (AQF) at the relevant level.

(6) Under the AQF Qualifications Pathways Policy, ACU is responsible for specific attention to identifying, developing
and documenting qualification pathways.

https://policy.acu.edu.au/download.php?id=183&version=1&associated
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(7) Courses names will be consistent with the Award Nomenclature Policy.

(8) Courses will be approved and reviewed in accordance with the Course Accreditation, Amendment and Review
Policy.

(9) Courses will be structured to support students to achieve learning outcomes that are consistent with the relevant
AQF Level Criteria and ensure students develop:

knowledge and skills appropriate to the discipline that are required for employment, further study and fora.
registration or accreditation, where relevant;
generic skills including critical thinking and information literacy skills that support independent life-longb.
learning, English language proficiency and effective communication; and
the University's graduate attributes.c.

(10) ACU’s commitment to pursuing truth in every field of knowledge, as well as promoting the dignity of all people
and the common good, prepares graduates who are knowledgeable, articulate and innovative. Graduates will be
recognised for their skill in thinking systematically and critically, in gathering and evaluating evidence from many and
diverse sources, and in applying ethical principles to decision making for a variety of professions and industries.

Section 5 - Award Course Classification and
Requirements
(11) Each coursework course leading to an award must comply with the following schema:

Award AQF Level Minimum
Total CP

Min Duration
of FT Study Exit Qualifications

Undergraduate
Certificate

AQF 5, 6, or
7 40 cp One semester  

Diploma AQF Level 5 80 cp Two semesters  

Advanced Diploma AQF Level 6 120 cp Three semesters Diploma where embedded in the
Advanced Diploma

Associate Degree AQF Level 6 160 cp Four semesters Diploma and Advanced Diploma where
embedded in Associate Degree

Bachelor Degree AQF Level 7 240 cp Six semesters
Diploma, Advanced Diploma and
Associate Degree where embedded in
the Bachelor Degree

Bachelor Honours
(end-on) Degree AQF Level 8 80 cp Two semesters  

Bachelor Honours
(embedded) Degree AQF Level 8

320 cp with
completion
of 80 cp in
identified
honours
studies

Eight semesters  

Graduate Certificate AQF Level 8 40 cp One semester  

Graduate Diploma AQF Level 8 80 cp Two semesters Graduate Certificate where embedded
in the Graduate Diploma

https://policy.acu.edu.au/document/view.php?id=203
https://policy.acu.edu.au/document/view.php?id=230
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Award AQF Level Minimum
Total CP

Min Duration
of FT Study Exit Qualifications

Masters (Coursework)
Degree AQF Level 9

80 cp with
cognate
Bachelor
Honours
degree or
credit for
prior learning

Two semesters
Graduate Certificate and Graduate
Diploma where embedded in the
Masters degree

120 cp with
cognate Bachelor
degree or
credit for
prior learning

Three semesters
Graduate Certificate and Graduate
Diploma where embedded in the
Masters degree

160 cp Four semesters
Graduate Certificate and Graduate
Diploma where embedded in the
Masters degree

Section 6 - Clustered Qualifications
(12) Clustered qualifications will either be:

nested qualifications which will be structured with articulation pathways between ACU awards at the same ora.
different AQF levels to enable multiple entry and exit points; or
integrated qualifications which will be purposely designed to enable explicit articulation pathways and willb.
comprise ACU awards at more than one AQF level and / or qualification type.

(13) Where there is any reduction in the volume of learning, clustered qualifications must be structured to ensure that
students achieve the learning outcomes specific to the AQF level, qualification type and discipline for each ACU award
in the cluster.

(14) The lower award in nested coursework programs will count in full towards the higher award.

(15) Where a nested qualification exists, a candidate who enrols directly into a higher level program but does not
complete the program requirements may be awarded a lesser qualification if the requirements for such an award are
fulfilled.

(16) Clustered qualification requirements:

Award Course combination  Other limits

Double Bachelor
Degree

Two Bachelor
degrees 240 cp

A maximum of 80 cp may be cross-credited from each single
Bachelor Degree towards the requirements of the Double
Bachelor Degree

Bachelor and
Masters

Bachelor degree
(cognate) and
Masters degree

240 cp for the
Bachelor
Degree 80 cp
for the
Masters
Degree

Any acceleration into the 80 cp Masters degree must be
achieved by undertaking 500-level units or above from the
Masters degree in the final year of Bachelor degree

No more than 40 cp of nominated 300 or 400- level units
may be substituted by the nominated Masters units
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Section 7 - Specialisations, Majors and Minors
(17) A specialisation or major is a sequence of units that follow a coherent sequence which culminates in advanced
level units that deepen the understanding of a discipline or field of study.

(18) A specialisation must:

be defined in the course completion requirements;a.
be an area of special or focused study or sub-discipline within a course, which will be recognised in accordanceb.
with the Award Nomenclature Policy; and
consist of not less than one-half of the total credit points required for the award.c.

(19) A Bachelor, Double Bachelor or Bachelor Honours Degree major must:

be defined in the course completion requirements;a.
include 80 cp in prescribed units in one discipline or approved interdisciplinary area; andb.
normally includes no more than 20 cp at 100-level and no fewer than 20 cp from 300-level.c.

(20) A Bachelor, Double Bachelor or Bachelor Honours Degree minor must :

comprise of 40 cp in prescribed units in one discipline; anda.
normally includes at least 10 cp at 100-level and at least 20 cp at 200-level or above.b.

Section 8 - Units
(21) The standard credit point value of units is 10. Units worth multiples of 10 (e.g. 20, 40) are permitted to support
the research component of a coursework program or the development of advanced practice.

(22) The credit point value of any microcredential must be either 5, 10 or 20 credit point(s) in accordance with clause
(23) of this Policy and in line with the Microcredentials and Short Course Policy.

(23) The expected volume of learning is 15 hours per credit point which is inclusive of timetabled learning and
teaching activities, independent study and assessment. The volume of learning for a standard 10 credit point unit will
typically be 150 hours.

(24) There are three types of units:

Specified units which are compulsory;a.
Core curriculum units which are compulsory in undergraduate coursework programs; andb.
Elective units.c.

(25) The number of electives and the pool from which electives are chosen must be specified in the course rules and
can either be:

a set of units defined in the course rules; ora.
units which may be drawn from other ACU programs to fulfil the requirements of the program.b.

(26) Prerequisites must only be specified where there is an essential requirement for learning outcomes to have been
achieved before a student is permitted to enrol in the subsequent unit.

https://policy.acu.edu.au/document/view.php?id=203
https://policy.acu.edu.au/document/view.php?id=204
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(27) Incompatible units must be identified in the course rules. No unit may be used to meet an award requirement if it
contains a substantial amount of the same material as another unit being used towards that award.

(28) Units will be coded and named in accordance with the Coding and Naming of Units Guideline.

(29) The characteristics of units at each level will be:

100- level

Introductory units:
• Normally undertaken in the first year of undergraduate study (or equivalent)
• Provides students with foundational discipline knowledge and skill development to allow broad application with
support
• Will have limited or no prerequisites

200-level
Intermediate units:
• Normally undertaken in the second or third year of undergraduate study (or equivalent)
• Assists students to build on, develop and integrate their discipline knowledge and skills in familiar contexts
• May require prerequisites in cases where discipline-specific introductory knowledge or skills is essential

300-level

Advanced units:
• Normally undertaken in the third or fourth year of undergraduate study (or equivalent)
• Enables students to demonstrate independent application of discipline knowledge and skills in familiar contexts
• May require prerequisites in cases where discipline-specific introductory or developing knowledge or skills is
essential

400-level

Specialised undergraduate units:
• Normally undertaken in the fourth full-time study year and / or an Honours program at AQF Level 8
• Enables students to demonstrate independent application of discipline knowledge and skills in unfamiliar and / or
professional contexts
• May require prerequisites in cases where discipline-specific knowledge skills is essential

500-level

Foundational postgraduate units:
• Normally undertaken as part of graduate certificates and graduate diplomas at AQF Level 8
• Engaging with new discipline knowledge and skills at an advanced level or deepening existing knowledge and
skills within discipline and / or professional contexts
• Normally have no prerequisites, though any prerequisites or corequisites must also be at 500‐level

600-level

Specialised postgraduate units:
• Normally undertaken as part of Masters by Coursework degrees at AQF Level 9
• Apply advanced knowledge, skills and well-developed judgement as part of becoming an autonomous, adaptable
and responsible practitioner
• These units may have prerequisites in cases where discipline-specific advanced knowledge or skills are necessary

Section 9 - Sub-Bachelor Degrees
(30) The objective of Diploma, Advanced Diploma and Associate Degree qualifications at ACU is to:

qualify students against the relevant AQF Level (5-6);anda.
provide a pathway and credit into a Bachelor Degree; orb.
provide complementary study to students enrolled in a Bachelor Degree; orc.
provide an exit qualification for students who meet the requirements of an embedded lower-level qualification.d.

Section 10 - Undergraduate Certificates
(31) The objective of Undergraduate Certificates at ACU is to:

develop introductory knowledge of a discipline; anda.

https://policy.acu.edu.au/document/view.php?id=245.1.1
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provide a pathway and credit into an existing undergraduate course.b.

Section 11 - Bachelor, including Double Bachelor
Degrees
(32) The objective of Bachelor Degrees at ACU is to:

qualify students who apply a broad and coherent body of knowledge in a range of contexts;a.
qualify graduates to undertake professional work by providing professional experience, community engagementb.
and / or volunteer work opportunities throughout the course; and
provide a pathway for further learning.c.

(33) All Bachelor and Double Bachelor degrees require the inclusion of:

the core curriculum;a.
specified units;b.
elective units; andc.
any professional experience units as required by external accreditation agencies.d.

(34) The core curriculum, which emphasises critical judgment, clear expression, ethical decision-making and concern
for others must comprise three units (30 cp in total):

two core curriculum units (20 cp in total) that are common to all Bachelor and Double Bachelor programs; anda.
a core curriculum community engagement unit (10 cp), specific to each program that must be identified as partb.
of the course approval process.

(35) Any exemption from the standard Bachelor and Double Bachelor degree structure must be approved in
accordance with the Course Accreditation, Amendment and Review Policy and will only be made where:

accreditation by external agencies precludes their inclusion; and / ora.
where there are exceptional circumstances under an educational partnership agreement.b.

(36) The learning outcomes and compulsory requirements of each component of a Bachelor Degree must be satisfied
in a Double Bachelor degree including:

the Core Curriculum of three units (30 cp in total) which may be undertaken in either Bachelor degree or spreada.
across the Double Bachelor degree;
the compulsory units; andb.
any external accreditation requirements.c.

(37) Each Bachelor degree course must include:

a maximum of one half of the total cp in introductory units at 100-level; anda.
at least one half of the total cp in advanced level units at 200-level or above, including at least 40 cp of 300-b.
level and / or 400-level units.

(38) In addition to the requirements of clause (37) of this Policy, from 2023, any new or revised Bachelor degree
course must include at least 40 cp of elective units which may be drawn from other ACU programs unless an
exemption for externally accredited courses is granted by the Provost.

https://policy.acu.edu.au/document/view.php?id=230
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(39) No Bachelor or Double Bachelor degree may contain 500-level units or above.

(40) Consistent with the credit provisions of the Academic Regulations, a maximum of 80cp may be cross-credited
from each single Bachelor Degree towards the requirements of the Double Bachelor Degree.

Section 12 - Bachelor Honours Degrees
(41) The objective of Bachelor Honours Degrees at ACU is to:

allow students to build on the knowledge gained in the Bachelor Degree;a.
develop students’ knowledge of research principles and methods for further study at higher degree level andb.
for wider application; and
provide a pathway to higher degrees by research.c.

(42) Bachelor Honours Degrees can either be:

End-on Fourth Year programs undertaken after completion of an appropriate undergraduate Bachelor’s degree;a.
or
Embedded Honours programs equivalent to at least a fourth year of study at Bachelor level in which Honoursb.
units are taken either in addition to or in place of some of the requirements of the third and fourth years of the
Bachelor degree.

(43) Honours programs will be a minimum of 80 credit points comprising:

a research methodology coursework component which will be a minimum of 10 cp at 400-level;a.
a research project unit or units resulting in resulting in the production of an Honours Thesis or alternative formb.
of presentation which will constitute a minimum of 30 cp; and
the remainder made up of advanced coursework and / or professional training at 400-level.c.

(44) Characteristics of learning outcomes in Honours programs include:

a knowledge and application of research skills, methodology and technology and a capacity to conducta.
independent, self-directed research as well as to contribute effectively to research teams;
advanced conceptual and critical analysis skills and further development and consolidation of cumulative,b.
sequential specialist / discipline knowledge or initial engagement with a new area of knowledge at the cutting
edge of research;
a capacity for critical identification of problems requiring research and to develop appropriate solutions /c.
methodology to collect, analyse and interpret data; and
a capacity to complete, to a high standard, a thesis with a significant component of research.d.

Section 13 - Graduate Certificates and Graduate
Diplomas
(45) The objective of Graduate Certificate and Graduate Diploma programs at ACU is to provide:

postgraduate opportunities in professional fields for students;a.
training in professional fields where projects and investigations are applied and oriented to professionalb.
practice; and

https://policy.acu.edu.au/document/view.php?id=262
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a pathway to further postgraduate study.c.

(46) Graduate Certificate and Graduate Diploma programs enable the candidate to make a contribution to knowledge
and practice in a discipline or profession through coursework or a combination of coursework and a research
component.

(47) Each Graduate Certificate course must include:

a minimum of 30 cp of specified units; anda.
the pool from which the elective is chosen will normally be no more than 20 cp of selected units.b.

Section 14 - Masters Degree (Coursework) Degrees
(48) Masters Degree (Coursework) programs enable graduates to make a contribution to knowledge and practice in a
discipline or profession through coursework or a combination of coursework and a research-based component.

(49) The objective of Masters degree (coursework) programs are to provide:

postgraduate opportunities in professional fields for students;a.
training in professional fields where projects and investigations are applied and oriented to professionalb.
practice; or
a pathway to higher degrees by research.c.

(50) Students of a Masters Degree (Coursework) are required to plan and execute a research-based project, capstone
experience and / or piece of scholarship of at least 20 cp.

(51) Where a Masters Degree (Coursework) provides a pathway to higher degrees by research, it must be:

structured to include 10 cp of research methods; anda.
the research-based project, capstone experience and / or piece of scholarship in clause (50) of this Policy mustb.
result in an original piece of supervised scholarship that is externally and independently assessed.

Section 15 - Foundation and University Preparation
Programs
(52) The objective of Foundation and University Preparation programs at ACU is to:

prepare students for further study;a.
develop effective English language skills, where relevant; andb.
provide a pathway to ACU undergraduate awards.c.

(53) Foundation and University Preparation programs are non-award and are not aligned with AQF levels.

(54) Foundation Studies program(s) must be designed in accordance with the National Standards for Foundation
Programs.

https://policy.acu.edu.au/download.php?id=171&version=1&associated
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Section 16 - Microcredentials
(55) The objective of microcredentials at ACU is to:

focus on attainment and application of knowledge and skills related to employability; and / ora.
be counted as continuing professional development points for recognition by external professional bodies.b.

(56) Microcredentials will be structured to:

lead to credit towards a unit or an ACU higher education award, in the case of an embedded microcredential;a.
normally align with AQF level 8 qualifications; andb.
be completed in less than six months but may extend to up to 12 months.c.

(57) Microcredentials must have a designated volume of learning expressed in the form of a total number of hours of
study which equates to a credit point value in accordance with clauses (24) and (25) of this Policy.

(58) Microcredentials must:

be credibly assessed; anda.
be the same standard of learning as other ACU units at the relevant level measured by the equivalence ofb.
learning outcomes, volume, depth and breadth of content and assessment requirements.

(59) Microcredentials may be:

studied individually; ora.
stacked with other microcredentials into the equivalent of 10 cp to be eligible for credit; orb.
stacked as modularised components of an ACU award course.c.

Section 17 - Short Courses
(60) The objective of short courses at ACU is to improve or support an individual’s progress towards work, career and /
or personal goals.

(61) Short courses are not an accredited higher education award; nor aligned with AQF levels.

(62) Short courses must have clearly articulated learning outcomes and may be developed for:

cohorts in an organisation;a.
professional development and / or staff training purposes; orb.
for general offering.c.

(63) In order for a short course to be eligible for specified credit:

they must be credibly assessed; anda.
the standard of learning, volume of learning and learning outcomes must be the same or higher as the ACUb.
unit(s) in accordance with the Recognition of Prior Learning Policy.

https://policy.acu.edu.au/document/view.php?id=235
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Section 18 - Associated Information
(64) For related legislation, policies, procedures, guidelines and any supporting resources please refer to the
Associated Information tab.
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