Paid and unpaid leave entitlements for stipend scholarship recipients

To support your wellbeing and academic progress, it’s important to take breaks when needed. ACU offers a range of leave options for full-time and part-time HDR candidates. Some types of leave will place your enrolment on hold and adjust your milestones, expected thesis submission date, and course end date by the corresponding period of leave. If you hold a scholarship, certain leave types may be paid, while others will pause your scholarship payments.

Stipend scholarship holders are entitled to:
· Four weeks (20 days) of annual leave (pro-rata for part-time enrolment), and
· Two weeks (10 days) of sick leave (pro-rata for part-time enrolment).
You are not required to formally apply for this leave, but you must keep your supervisor informed of any absences.
For any leave beyond these entitlements, a formal application is required.

All stipend scholarship holders are paid fortnightly, covering two weeks of study (equivalent to 10 paid days, pro-rata for part-time).
International candidates subject to ESOS requirements may only be granted leave of absence in compassionate or compelling circumstances. 

If your stipend scholarship is governed by the HDR Scholarships Policy and HDR Scholarship Procedures, your leave entitlements are as follows:


Annual recreational and sick leave entitlements

	
	Paid annual leave
	Paid sick leave/ carer’s leave
(Up to 10 days)

	Formal application required?
	No
	No

	Maximum Entitlement (full-time)
	20 working days per annum within the tenure of the award.
	10 working days per annum within the tenure of the award.

	Maximum entitlement (part-time)
	10 working days per annum within the tenure of the award paid at the part-time stipend rate.
	5 working days per annum within the tenure of the award paid at the part-time stipend rate.

	Supporting documentation required?
	No
	No

	Conditions/ comments
	To be arranged directly in consultation with your principal supervisor.
	To be arranged directly in consultation with your principal supervisor.

	Will my scholarship and thesis submission date automatically be adjusted accordingly?
	No
	No



Additional leave entitlements

	
	Additional paid sick leave (can be used for family caring responsibilities)
(More than 10 days)
	Paid parental leave – Primary Carer
	Paid parental leave – Partner
	Unpaid parental leave
	Suspension (unpaid leave of absence)
	Paid family and domestic violence leave

	Formal application required?
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes

	Maximum Entitlement (full-time)
	60 working days within the tenure of the award.

	20 weeks for each birth of an infant or the adoption of a pre-school age child.
	1 week paid within the tenure of the award.
	12 months for each birth or adoption (less any period of Paid Parental Leave taken for that birth or adoption)
	12 months, unless you have accessed other specific forms of leave (sick, carer's, jury etc.) in which case your entitlement will be reduced accordingly.
	10 working days per annum for each year the student is in receipt of an RTP Stipend.

	Maximum entitlement (part-time)
	60 working days within the tenure of the award paid at the part-time stipend rate.

	40 weeks for each birth of an infant or the adoption of a pre-school age child, paid at the part-time stipend rate.
	2 weeks paid within the tenure of the award paid at the part-time stipend rate.
	12 months for each birth or adoption (less any period of Paid Parental Leave taken for that birth or adoption)

	12 months, unless you have accessed other specific forms of leave (sick, carer's, jury etc.) in which case your entitlement will be reduced accordingly
	5 working days per annum for each year the student is in receipt of an RTP Stipend.

	Supporting documentation required?
	Yes

	Yes
	Yes
	Yes
	Optional
	Yes

	Conditions/ comments
	Discuss with your supervisor before formally applying for leave.
	Paid leave cannot be taken within the first 12 months of the award;

Leave should commence no earlier than 6 weeks prior to the expected birth of your child and no later than 6 weeks after the birth of your child.

	Paid leave cannot be taken within the first 12 months of the award;
Leave should commence no earlier than 6 weeks prior to the expected birth of your child and no later than 6 weeks after the birth of your child.

Leave must be taken as a block of 5 working days.
In the case of adoption, paid parental leave is to be taken from the date the child is permanently placed for adoption.
	Conditions outlined in the HDR Candidate Management Procedure
	Conditions outlined in the HDR Candidate Management Procedure
	Leave entitlement does not accrue over the life of the RTP Stipend and does not roll over to subsequent years.

	Will my scholarship and thesis submission date automatically be adjusted accordingly?
	Yes
	Yes
	Yes
	Yes
	Yes
	Yes




