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INVENTION DISCLOSURE FORM

Purpose: 
This form serves as an official record for disclosing inventions created by ACU staff, students, and affiliates. The disclosure assists in evaluating the commercial potential of the invention, securing intellectual property (IP) protection, and ensuring compliance with Australian patent laws and ACU's IP policies.
Importance:
· Confidentiality: Under Australian law, public disclosure of an invention (e.g., presentations or publications) before filing for a patent can result in a loss of IP rights. All disclosures must be treated as confidential until the appropriate protections are in place.
· IP Ownership: According to ACU’s Intellectual Property Policy, the university holds ownership of inventions made by staff and students using university resources. However, inventors will be recognized and entitled to a share of any net revenue generated from commercialising the invention.  See the Intellectual Property Policy for further details.
· Commercialisation: This form is the first step in determining whether your invention is novel, patentable, and commercially viable. Complete, accurate responses will help ACU to evaluate and protect your invention effectively.

Key Requirements:
1. Complete Information: Fill out all sections thoroughly to ensure a comprehensive evaluation of your invention.
2. Confidentiality: Avoid disclosing your invention publicly until IP protection is secured.   
3. Inventor Participation: All contributing inventors must be listed, and their signatures are required to acknowledge the accuracy of the information..

Process:
1. Complete all sections of the form in full detail.
2. Attach any supporting documents (drawings, experimental data, manuscripts).
3. Ensure all inventors review and sign the document.
4. Submit the form to Industry@acu.edu.au for evaluation.



Glossary of Terms
Commercialisation: The process of bringing an invention to the market, which includes assessing market potential, securing industry partners, licensing, or developing a spin-out company.
Confidentiality Agreement (Non-Disclosure Agreement, NDA): A legal contract used to protect sensitive information from being disclosed to third parties. It ensures that any discussion of the invention with external parties is kept confidential.
Grant: Financial support provided by government agencies, foundations, or other organisations to support research. Inventions developed with grant funding may be subject to IP conditions outlined by the funder.
Intellectual Property (IP): Creations of the mind, such as inventions, literary and artistic works, designs, symbols, names, and images used in commerce. Intellectual property can be protected by patents, trademarks, copyrights, and trade secrets.
Inventor: An individual who contributes significantly to the conception and development of the invention. For legal and patent purposes, an inventor is someone who has had a material impact on the final conception or implementation of the invention.
Invention: A new and useful process, machine, manufacture, or composition of matter, or any new and useful improvement thereof. This includes products, methods, technologies, or solutions that address a specific problem or advance current knowledge or practice.
IP Australia: The Australian government agency responsible for administering intellectual property rights, including patents, trademarks, and designs.
IP Ownership: Under ACU’s Intellectual Property Policy, the university owns any IP created by staff and students using university resources. However, inventors are entitled to a share of any income generated from the commercialisation of the invention.
License: A legal agreement in which the owner of IP (the licensor) grants rights to a third party (the licensee) to use, produce, or sell the invention, typically in exchange for royalties or other compensation.
Material Transfer Agreement (MTA): A legal contract governing the transfer of tangible research materials (such as biological samples, chemicals, or prototypes) between two organisations or individuals. It often specifies ownership, usage rights, and IP considerations.
Non-Enabling Disclosure: A general description of the invention intended for public or marketing purposes that does not include enough technical detail for someone to replicate the invention. This type of disclosure is often used in abstracts or non-confidential presentations.
Patent: A government-granted exclusive right to an invention, allowing the patent holder to prevent others from making, using, selling, or importing the invention without permission for a defined period.
Patent Cooperation Treaty (PCT): An international treaty that allows an inventor to file a single patent application that can be considered in multiple countries. The PCT process helps delay the costs and complexity of filing individual patent applications in each jurisdiction.
Prior Art: All knowledge, inventions, publications, or technologies that exist before a given date and are relevant to determining whether an invention is novel and patentable. Prior art includes patents, scientific literature, and public disclosures.
Provisional Patent Application: A preliminary application filed with IP Australia (or other patent offices) to establish an early filing date. It provides the inventor 12 months to further develop the invention before filing a complete patent application.
Public Disclosure: Any act of revealing the invention to the public, which can include publications, conference presentations, theses, posters, online sharing, or even informal discussions. Public disclosure can impact patent rights.
Research and Development (R&D): Creative and systematic work undertaken to increase knowledge and develop new applications. R&D is often supported by research grants or corporate funding and leads to inventions that may be patentable.
Royalties: A percentage of income generated from the use or sale of an invention that is paid to the IP owner (or co-owners) by a licensee or business partner.
Spin-Out Company: A new company formed to commercialize a university invention. This business model may involve the transfer or licensing of IP to the spin-out, allowing further development and commercialization outside the university.
Sponsorship: External funding or support from an organisation (e.g., government, industry, foundation) that is used to develop a project or invention. Sponsors may have rights to the IP or royalties based on contractual agreements.
Technology Readiness Level (TRL): A method to estimate the maturity of a technology, ranging from TRL 1 (basic principles observed) to TRL 9 (actual system proven in an operational environment). It helps determine the development stage of an invention.
Technology Transfer: The process of transferring scientific findings or new technologies from research institutions to industry for commercialisation. It involves licensing IP or creating partnerships between the university and external businesses.



	1.
	TITLE OF INVENTION

	
	Provide a general, descriptive title for the invention.  This can be revised if a patent application is filed.



	3.
	DESCRIPTION OF THE INVENTION

	
	Provide a detailed description of your invention, including the problem it solves.  Attach any relevant data, drawings, or diagrams.






	4.
	STAGE OF DEVELOPMENT  

	
	Indicate the current stage of your development.  

· Concept
· Proof of concept
· Prototype
· Other (provide details):

If known, indicate your Technology Readiness Level (TRL):

Describe any experimental results that demonstrate the feasibility of your invention.  Attach results, where available.





	5.
	NOVELTY

	
	Identify what makes your invention novel and innovative compared to existing solutions and current technologies.  What makes your invention different or better?  Identify specific features, where relevant.






	6.
	COMMERCIAL POTENTIAL

	
	What is the potential commercial application/s for your invention?





What industries/ companies might be interested in your invention?





Are there any future or additional applications for your invention that could conceivably be realised?  






	7.
	COMPETITORS

	
	Are you aware of any existing technology, research, or publication/s relevant to your invention? 

· Yes
Date: 
Provide full details: 

· No

Are you aware of any competitors who may be working on an invention or related research similar to yours?

· Yes
Date: 
Provide full details: 

· No

Have any patent searches been conducted?

· Yes
Date: 
Provide full details: 

· No


	8.
	PUBLIC DISCLOSURES

	
	Has the invention already been disclosed? This can include through publications, conference presentations, theses, posters, online sharing, or even informal discussions.  Attach any abstracts, conference papers, links to web posts, etc.

· Yes
Date: 
Provide full details: 

· No

Are there any future disclosures planned?  Attach any relevant marketing materials, conference programs, etc.

· Yes
Date: 
Provide full details: 

· No


	9. 
	FUNDING MATERIAL TRANSFER AGREEMENTS 

	
	Was the invention developed with support from any external sponsors, including research grants or industry ?Has the invention involved any materials obtained through an MTA or similar agreement? Provide details of the provider and a copy of the agreement, if applicable.




	10.
	SPONSORSHIP

	
	Was the invention developed with the support of any external sponsors (e.g., government grants, industry partnerships)?

· Yes
Provide details (e.g. award or grant number, contract number, etc.): 

· No


	11.
	COMMERCIAL PATH

	
	Have any inventor/s presented to the ACU Enterprise Clinic?

· Yes
Date: 
Provide full details: 

· No

What are the next steps required for commercialisation (e.g., additional R&D, securing industry partnerships)?






	2.
	INVENTORS’ DETAILS

	
	Be sure to include details of all inventors.  All fields are mandatory, including phone number.  If additional space is needed to list all inventors, please attach a separate sheet.  Omission of any  inventor/s may result in incomplete or invalid protections.

Name:
Faculty:
Email:
Phone:
Affiliation (if not ACU employee):

Name:
Faculty:
Email:
Phone:
Affiliation (if not ACU employee):

Name:
Faculty:
Email:
Phone:
Affiliation (if not ACU employee):

Name:
Faculty:
Email:
Phone:
Affiliation (if not ACU employee):




Signature Panel
For this disclosure to be valid, each inventor must sign below, individually affirming that the details provided are complete and accurate. By signing, each inventor also acknowledges that a representative from the Office of the Deputy Vice-Chancellor (Research and Enterprise) will contact them for a follow-up discussion.



_____________________		 	_______________________
Name:						Name:
Date:						Date:


_____________________			_______________________
Name:						Name:
Date:						Date:


Australian Catholic University Limited  ABN 15 050 192 660  CRICOS registered provider: 00004G


5


image1.png
OACU

AUSTRALIAN CATHOLIC UNIVERSITY




