






[bookmark: _Toc81622521][bookmark: _Toc382312308][bookmark: _Toc383166081]EMPLOYEE OR CONTRACTOR CHECKLIST

[bookmark: _Hlk102644457]Please complete the questions contained in the Checklist below.  The guidelines explain the legal risks and context for this checklist.  Arrangements with independent contractors should be documented in formal and comprehensive written contracts.  Template contracts are available through the Office of the General Council Counsel (via Service Central).

The Checklist contains Part A - Which deals with whether the person is likely to be an employee at common law and Parts B-E which deals further with specific considerations and obligations that may arise e.g. superannuation obligations, PAYG withholding obligations, payroll tax and workers compensation. 

Once you have completed the relevant Parts, please complete the declaration at the end of this Checklist.  Once you have completed the Checklist, it must be authorised by the Member of the Executive (as defined in the University’s Delegations of Authority Policy and Register.

Reference to the "Contracting Party" in this checklist refers to the individual, sole trader, trust, partnership or company with whom the University is entering the relevant agreement. The Contracting Party may or may not be the individual worker whose status as an employee is being considered (the "individual" or the "worker").

Section A - Common law employee test

Please complete this section to determine whether the individual is a common law employee.
	Name of individual
	

	Nature of Work
	1.
	Will the individual perform tasks that are deemed core functions of the University, including:
· Teaching
· Research
· Other Academic activities described in the Academic Workload Allocation Policy
· Administrative, technical and/or maintenance support services
· Other work that is similar to work performed by existing roles and/or an integral part of/essential to the business of the University
If the individual carries out any of the above tasks, then select "Yes".
If the individual does not carry out any of the above tasks, then select "No".
	Yes   ☐   No ☐  

	If you have answered “yes” to Question 1 above, the individual will be considered by ACU to be an employee of the University and you are not required to proceed further in the Checklist. The following obligations/payments will apply:

· Pay As You Go (PAYG) withholding ; 
· Superannuation obligations (under both the superannuation legislation and the relevant Enterprise Agreement(s), if any);
· Fringe Benefits Tax (FBT) where applicable;
· Workers’ compensation; and
· Payroll tax.

Please complete the declaration at the end of this Checklist and obtain authorisation by the Member of the Executive in accordance with the University’s Delegations of Authority Policy and Register.

Payment for the provision of service as an employee will be paid through the PAYROLL into a nominated bank account based on the submission of the appropriate employment documentation to Human Resources.  As an employee, the individual will be subject to the deduction of PAYG tax withholding following normal employment processes.

If you have answered “no” to Question 1b continue answering the questions below.

	Method of engagement
	2.
	Is the individual engaged directly under the contract?
If the individual is engaged in a personal capacity, then select "Yes".
If the proposed engagement is between the University and an entity such as a company, partnership or trust (note an Australian Business Number (ABN) alone does not qualify as one of these entities), then select "No".
	Yes   ☐   No ☐  

	Control
	3.
	Under the contract, does the University have the right to control how, when and where the individual performs their work?
If tasks are performed at the request of the University and the University has the right to control how the work is to be performed then select "Yes".
If, subject to the specifications agreed upon in the contract, the individual has control over how the work is performed to achieve the required contractual result and maintains a high level of discretion and flexibility as to how the work is to be performed, then select "No".
	Yes   ☐   No ☐  

	If you have answered “yes” to Questions 2 and 3 above, the individual will be treated by ACU as an employee of the University and you are not required to proceed further in the Checklist. The following obligations/payments will apply:

· PAYG Withholding; 
· Superannuation obligations (under both the superannuation legislation and the relevant Enterprise Agreement(s), if any);
· FBT where applicable;
· Workers’ compensation; and
· Payroll tax.

Please complete the declaration at the end of this Checklist and obtain authorisation by the Member of the Executive in accordance with the University’s Delegations of Authority Policy and Register.

Payment for the provision of service as an employee will be paid through the PAYROLL into a nominated bank account based on the submission of the appropriate employment documentation to People and Capability.  As an employee, the individual will be subject to the deduction of PAYG tax withholding following normal employment processes.

If you have answered "no" to both of Questions 2 or 3 the individual is likely to be an independent contractor at common law, however may meet the definition of employee for tax, superannuation and/or workers' compensation purposes.  You will need to complete Sections B to E to consider further obligations that may arise.
If you have answered “no” to either of Questions 2 or 3 continue answering the questions below.

	Integration
	4
	Does the contract indicate that the individual will be integrated into the University's business?
The greater the degree of integration and subservience of the individual into the University's business, the greater the likelihood of them being an employee.
Examples of integration into the University's business include:
· the individual undertakes work in the course of the University's business;
· the individual may be required to wear University uniforms or produce work under the University's branding; 
· the individual's place of business is the University's premises; or
· the individual is considered a representative of the University.
If these criteria are prevalent then select "Yes".
Examples of the individual supplying services to the University but doing so as a contractor rather than as part of the University's business include:
· the individual carries on their own trade or business in undertaking work for the University;
· the individual may have their own business uniforms or branding; and
· the individual has their own place of business and/or advertises their business.
If these criteria are prevalent then select "No".
	Yes   ☐   No ☐

	If you have answered “yes” to Question 4 above, the individual may be an employee of the University and you are required to consider the secondary indicia at Questions 5 to 14 below. 

If you have answered “no” to Question 4, the individual is likely to be an independent contractor at common law, however may meet the definition of employee for tax, superannuation and/or workers' compensation purposes.  You will need to complete Sections B to E to consider further obligations that may arise.



	Secondary Indicia

	Right to delegate
	5.
	Under the contract, is the individual obliged to personally carry out the work and has no inherent right to delegate the performance of the work to anyone else, unless authorised by the University? 
If the individual must personally perform the work, then select "Yes".
If the individual can delegate or subcontract all or some of the tasks to another person or employ or engage other persons as he/she sees fit, then select "No".
	Yes   ☐   No ☐  

	Risk
	6.
	Under the contract, will the University bear responsibility and commercial risk for the quality of the individual's work and financial liability for any negligence or substandard work during the individual’s engagement with the University?
If the University will be responsible for the quality of the work, including financial liability for substandard work, and re-work will be done at further expense of University, then select "Yes".
If the individual will bear the commercial risk of loss incurred by the University due to the individual's substandard work, and re-work will be done at further expense of the individual, then select "No".
	Yes   ☐   No ☐

	Tools and equipment
	7.
	Under the contract, will the University provide the individual with relevant tools, and equipment, office/work space and accessories to allow the individual to carry out the work?
E.g. Course Outline, Research Questionnaire, teaching/research space, Learning Management System (LMS).
If the University will provide the individual with tools or equipment such as Course Outline, Research Questionnaire, teaching/research space, Learning Management System (LMS), then select "Yes".
If the individual is expected to own/provide their own equipment and pay for materials and expenses, then select "No".
	Yes   ☐   No ☐

	Basis of payment
	8.
	Under the contract, will the individual be paid for their time worked, rather than to produce a particular result, with calculation and payment of the labour services to the individual generally paid on: a time basis; a fixed salary; or wages paid at regular intervals?
E.g. rate x hours worked; weekly; fortnightly; annual salary.
If the individual will be paid based on time worked (e.g. by way of an hourly rate, piece rates, award rates or annualised salary), then select "Yes".
If the individual will be paid pre-negotiated fees upon completion of the services or based upon results pursuant to the contract, then select "No".
	Yes   ☐   No ☐

	Method of payment
	9.
	Under the contract, will the individual be paid like a University employee?
If the individual will be paid by payroll directly into the individual's bank account, then select "Yes".
If the individual will issue an invoice to the University, then select "No".
	Yes   ☐   No ☐

	Hours of work
	10.
	Will the individual work consistent hours?
If the individual will generally work standard or set hours of work at the direction of the University, then select "Yes".
If the individual generally sets their own hours of work, then select "No".
	Yes   ☐   No ☐

	Expectation of ongoing work
	11.
	Should the individual have an expectation of ongoing work under the contract?
If the individual should reasonably have an ongoing expectation of work, then select "Yes".
If the individual should not expect to be provided with work beyond a specific task set out in the contract, then select "No".
	Yes   ☐   No ☐

	Responsibility for maintaining insurance
	12.
	Will the individual be responsible for maintaining their own insurance policies as part of the contract?
If the individual will be covered by the University's insurance policies, then select "Yes".
If the individual is to maintain their own insurance policies (such as professional indemnity insurance), then select "No".
	Yes   ☐   No ☐

	Level of skill required
	13.
	Is the individual an unskilled worker?
If the individual is an unskilled worker, then select "Yes".
If the individual provides a specialised service, then select "No".
	Yes   ☐   No ☐

	Exclusivity/economic dependence
	14.
	Does the contract require the individual to work exclusively or primarily for the University during the engagement?
If the individual is expected to work solely for the University for the duration of the engagement, and is expected to seek permission to undertake work for other businesses, then select "Yes".
If the individual is free to do other work for other businesses, provided it does not conflict with the services provided to the University, then select "No".
	Yes   ☐   No ☐

	If you have answered “yes” to a majority of Questions 7 to 14 above it is likely the individual is an employee of the University at common law and you are not required to proceed further in the Checklist. The following obligations/payments will apply:

· PAYG Withholding; 
· SGC;
· FBT where applicable;
· Workers’ compensation; and
· Payroll tax.

Please complete the declaration at the end of this Checklist and obtain authorisation by the Member of the Executive in accordance with the University’s Delegations of Authority Policy and Register.

Payment for the provision of service as an employee will be paid through the PAYROLL into a nominated bank account based on the submission of the appropriate employment documentation to People and Capability.  As an employee, the individual will be subject to the deduction of PAYG tax withholding following normal employment processes.

If you have answered “no” to a majority of Questions 7 to 14 above, the individual and/or the Contracting Party is likely to be an independent contractor at common law.  However, they may meet the definition of employee for tax, superannuation and/or workers' compensation purposes.  You will need to complete Sections B to E to consider further obligations that may arise.

If the secondary criteria from Questions 7 to 14 above is not definitive in either direction, then seek further advice from People & Capability or Office of General Counsel.










Section B - PAYG withholding obligations

If you reached the conclusion that an employment relationship exists with the University at common law following the questions in Section A, the University is subject to PAYG withholding obligations.

If you reached the conclusion there is no employment relationship under Section A, is the Contracting Party an individual falling under any of the following categories?

	15A.
	Director
	Yes   ☐   No ☐  


	15B.
	Religious practitioner 
	Yes   ☐   No ☐  




If so, PAYG withholding obligations will apply pursuant to sections 12-40 or 12-47 of schedule 1 to the TAA.

If you reached the conclusion there is no employment relationship under Section A and Questions 15A and 15A do not apply, please consider the following questions.

	16.
	Has the Contracting Party provided an ABN to the University?
	Yes   ☐   No ☐  



If the Contracting Party has not provided an ABN, the University is required to withhold PAYG until such time that an ABN has been provided.

	17.
	Is the individual an employee of another entity, however the university is responsible for paying the employee in respect of their employment with another entity?
	Yes   ☐   No ☐  



If you answered "yes" to Question 17, the University is required to withhold PAYG.  

Please identify who the Contracting Party is:

	18A.
	Company
	Yes   ☐   No ☐  


	18B.
	Trust
	Yes   ☐   No ☐  


	18C.
	Partnership
	Yes   ☐   No ☐  


	18D.
	Sole trader
	Yes   ☐   No ☐  




If the Contracting Party is a company, trust or partnership, please ensure that you have sighted documentation to confirm this position (and confirm status of entity at https://asic.gov.au/ or https://www.abr.gov.au/.  

If you answered "yes" to one of Questions 18A to 18D and have received a valid ABN, there is no PAYG withholding obligation for the University.  Consequently, the University will not have any associated FBT implications.

The Contracting Party may be engaged as a contractor subject to the approval by the Member of the Executive.

Please note that even if you answered "yes" to Questions 16 and the Contracting Party is one of the categories in Questions 18A to 18D, the University may still be required to pay Superannuation Guarantee.  Please complete Section C to determine whether Superannuation Guarantee is payable.



Section C - Extended definition of "employee" for Superannuation Guarantee purposes

If you reached the conclusion an employment relationship exists with the University at common law following the questions in Section A, the University is subject to superannuation guarantee obligations.

If you reached the conclusion that no common law employment relationship existed, the individual might nonetheless be considered an employee for superannuation purposes, and you must look at the following questions.

	19.
	Is the Contracting Party a trust, company or partnership?
	Yes   ☐   No ☐  



If you answered "yes" to Question 19 then Super Guarantee contributions are not payable.

If you answered "no" to Question 19, please consider if the contractor falls within any of the following categories.

Contract for labour

	20A.
	Is the Individual a party to the contract? (In other words, is the Individual the Contracting Party?)
	Yes   ☐   No ☐  

	20B.
	Is the contract wholly or principally for the labour of that person?
Relevantly:
· whether a contract is "for" the labour requires to look at what the person is supplying to the University;
· a contract might not be for labour if the University principally sought to obtain a specific deliverable, or the supply of goods and/or materials; and
· where the University pursued several purposes at once, a contract will be "principally" for labour where the labour component was more important or substantial than the other elements.
	Yes   ☐   No ☐  

	20C.
	The individual is NOT paid to produce a result. 
(For instance, the individual is not paid by way of a lump sum upon completion of the contracted service such as a report.)
	Yes   ☐   No ☐  

	20D.
	Is the Individual performing the contractual work personally (meaning that there is no right of delegation)?
	Yes   ☐   No ☐  



If you answered “yes” to all of Questions 20A to 20D, the arrangement is a contract for labour and superannuation obligations apply.  If you are uncertain in your answer to Question 20B or 20C, please seek advice. 

If you answered "no" to any of Questions 20A to 20D,, please complete Questions 21A - 21G.  

Contract for performance, presentation or other such skills

Is the worker paid, or will they be paid, by the University to perform, present, participate in the performance or presentation of, or provide services in connection with any of the below activities?

	21A.
	Music 
	Yes   ☐   No ☐  

	21B.
	A play
	Yes   ☐   No ☐  

	21C.
	Dance
	Yes   ☐   No ☐  

	21D.
	Entertainment
	Yes   ☐   No ☐  

	21E.
	Sport
	Yes   ☐   No ☐  

	21F.
	Display or promotional activity
	Yes   ☐   No ☐  

	21G. 
	Any similar activity involving the exercise of intellectual, artistic, musical, physical or other personal skills?
	Yes   ☐   No ☐  



If you answered “yes” to any of the Questions 21A to 21G, superannuation obligations apply.

Performance of duties as a member of the executive body

	22.
	Is the worker paid, or will they be paid, by the University to perform duties as a member of the executive body of a body corporate in relation to their duties as an employee of the body corporate?
	Yes   ☐   No ☐  



If you answered “yes” to Question 22, superannuation guarantee contributions should be payable by the University on behalf of the individual.

Principally paid for work wholly or principally of a domestic or private nature

	23.
	Is the worker paid to undertake work that is wholly or principally of a domestic or private nature for less than 30 hours per week?
	Yes   ☐   No ☐  



If you answered "yes" to Question 23, superannuation guarantee contributions are not payable.

The University must comply with choice of fund obligations, including providing the Superannuation standard choice form to workers.  Where a worker does not complete the form, the University must make enquiries with the ATO to determine whether the individual has a registered superannuation account.  Where there is uncertainty, it is generally preferable to make the contribution to the University’s default fund rather than make no contribution.  Advice should be sought in this scenario.  Please refer to clause 1.2.2 of the Determining Employee Contractor Status Guidelines for further information.

If SGC contributions are payable, the person engaging the contractor needs to ensure that details of the individuals’ superannuation fund are forwarded to Finance.  Unless an individual nominates an alternative Fund, UniSuper will be the default Fund.  (The Choice of Superannuation Fund Form is obtainable from the UniSuper Web site http://www.unisuper.com.au/resources/forms.cfm). If an individual nominates an alternative Fund, similar details to that required for UniSuper will need to be provided.  

If superannuation is payable, the person engaging the contractor is advised to do so on a gross basis.   The contractor must be advised that the total contract fee includes the University’s contribution to a superannuation fund and will be paid to the contractor's nominated fund.

You must now complete Section D.



Section D - Payroll tax

Payroll Tax regimes vary between jurisdictions.  Most states and territories operate under a harmonised payroll tax system, with the exception of Western Australia.  Where the worker is located in a foreign jurisdiction, local advice may be necessary. 

Please note the nexus provisions for allocating employees to particular jurisdictions are complex.  If the Contracting Party is performing work from a different jurisdiction from their jurisdiction of residence or registration, please enquire with Office of General Counsel. 

	24A.
	Is the Contracting Party working in Victoria, New South Wales, Australian Capital Territory, South Australia, Tasmania, Queensland or the Northern Territory (Harmonised Jurisdictions)?

If yes, please refer to Annexure A for Harmonised Jurisdictions payroll tax considerations.
	Yes   ☐   No ☐  

	24B.
	Is the Contracting Party working in Western Australia?

If yes, please refer to Annexure B for Western Australia payroll tax considerations. 
	Yes   ☐   No ☐  

	24C.
	Is the Contracting Party working from overseas?

If yes, please enquire with Office of General Counsel.  Advice may be required in the foreign jurisdiction.
	Yes   ☐   No ☐  



Go to the relevant State or Territory in Section E.



Section E - Workers' compensation

If you reached the conclusion an employment relationship exists with the University at common law following the questions in Section A, the University the employee will be covered by the University's workers compensation obligations.

If you reached the conclusion that no employment relationship existed at common law, the individual might nonetheless be considered a "worker" for workers compensation purposes and you must look at the following questions.

Note: Independent contractor eligibility for principal workers' compensation protection varies significantly between States and Territories.  Accordingly, without creating a separate form for each jurisdiction, this not an exhaustive method for assessing workers' compensation.  This section considers the criteria for high priority jurisdictions of ACT, NSW, QLD and VIC while keeping the checklist as simple and brief as possible.


	Australian Capital Territory

	25.
	Is the individual a sole trader who will personally provide at least some of the services to the University and either has been/will be engaged on a regular and systematic basis or has an expectation of engagement on a regular and systematic basis?
If the individual will personally provide at least some of the services to the University and has been/will be engaged on a regular and systematic basis or would expect regular and systematic engagement (for example is on a roster), then select "Yes".
If the individual will not personally provide any services, has/will not been engaged on a regular and systematic basis or would not expect regular and systematic engagement, then select "No".
	Yes   ☐   No ☐

	25A.
	Is the independent contractor a company, trust or partnership with workers that provides services to the University?
	Yes   ☐   No ☐

	New South Wales

	26.
	Is the independent contractor a sole trader engaged by the University who will carry out the services personally, and the provision of services is not incidental to their business?
If the individual will personally provide services to the University that represents a significant proportion of the individual's total work and is not an incidental or small aspect of their work, then select "Yes".
If the services provided to the University by the individual are an incidental or small part of their total work, or the individual doesn't carry out any of the services themselves (i.e. the independent contractor subcontracts or employs workers to undertake the work), then select "No".
	Yes   ☐   No ☐

	26A.
	Is the independent contractor a company, trust or partnership that does not have a workers' compensation policy?
If the independent contractor does not have a workers' compensation policy in respect of its workers, then select "Yes".
If the independent contractor does have a workers' compensation policy that covers its workers, then select "No".
	Yes   ☐   No ☐

	Queensland

	27.
	Is the independent contractor a sole trader or part of a partnership engaged by the University who will carry out at least some of the services personally, and the provision of services is not incidental to their business?
If the individual will provide services to the University that represents a significant proportion of the individual's total work and is not an incidental or small aspect of their work, and actually carries out at least some of the services themselves, then select "Yes".
If the services provided to the University by the individual will be an incidental or small part of their total work, or the individual doesn't carry out any of the services themselves, then select "No".
	Yes   ☐   No ☐

	27A.
	Is the independent contractor a company or trust that provides services to the University?
	Yes   ☐   No ☐

	Victoria

	28.
	Is the independent contractor a sole trader that will provide services to the University beyond just the provision of materials or equipment?
	Yes   ☐   No ☐

	28A
	Is the independent contractor a company, trust or partnership and:
· is doing work in or for the principal; and
· the specific individual (working for the independent contractor) will personally be performing at least 80% of the overall contract work; and
· the amount paid by the principal is mainly for the supply of labour; 
· the amount paid by the principal will be at least 80% of the overall gross income of the contractor company/trust/partnership for service of the same kind; and
· you answered "yes" to Question 4 above (regarding integration).
If yes to all of the above, then that specific individual working for the independent contractor attracts a workers' compensation obligation from the University (i.e. not all individuals working for the independent contractor).
	Yes   ☐   No ☐



If the answer to at least one question in the relevant State or Territory from Questions 25 to 28A is “yes”, the individual (or the workers of the independent contractor if a company, trust or partnership) will be a deemed worker for the purposes of workers compensation.    

Please note that generally, if the worker is engaged by the Company, Trust or Partnership who already holds workers compensation in respect of that worker, then the University is not required to also hold workers compensation in respect of that worker. 

If the answer to each question in the relevant State or Territory from Questions 25 to 28A is “no”, the individual (or the workers of the independent contractor if a company, trust or partnership) may yet be a deemed worker for the purposes of workers compensation and further advice should be sought from People and Capability or the Office of General Counsel.




DECLARATION 
By completing and signing this checklist I acknowledge that:
· All responses are true and correct; 
· I have taken all necessary and reasonable steps to satisfy myself that the information I provide is true and correct; and 
· I have not deliberately failed to disclose any matter which may have materially influenced the determination of employee or contractor status


Checklist completed by: ....................................................	Date ……/……/……
(signature manager/National Head of School)


Print name............................……………………………………….

(tick one only)

☐	Employment of staff member	☐	Engagement of Contractor 




Checklist reviewed by: ....................................................		Date ……/……/……
(signature relevant Finance Manager)


Print name............................……………………………………….


By signing this checklist I acknowledge that:
· All responses are true and correct; 
· I have taken all necessary and reasonable steps to satisfy myself that the information I provide is true and correct; and 
· I have not deliberately failed to disclose any matter which may have materially influenced the determination of employee or contractor status


Approved by: ......................................................................... 	Date ……/……/……
(signature Member of the Executive as defined in the University’s Delegations of Authority Policy and Register) 


Print name............................……………………………………….



Please attach this completed Checklist to the relevant employment approval documentation or contract for services documentation as appropriate based on employee/contractor determination.



Annexure A - Payroll tax in Harmonised Jurisdictions

This Annexure A checklist is to be completed where the Contracting party is working in Victoria, New South Wales, Australian Capital Territory, South Australia, Tasmania, Queensland or the Northern Territory (Harmonised Jurisdictions).

If you answered "yes" to question 24A, the University may be required to pay payroll tax if the contract is a:
· Supply for services; and
· A relevant contract

Contract for the supply of services

	A1.
	Is the Contracting Party being contracted for the supply of services?  

Relevantly:
"services" includes results (whether goods or services) of work performed ; and
"supply" includes supply by way of sale, exchange, lease, hire or hire-purchase, and in relation to services includes the providing, granting or conferring of services. 
	Yes   ☐   No ☐  


	
If the answer to question A1 is “yes”, the contract will be a contract for service.  Payments under the contract will be subject to payroll tax UNLESS the contract is not a 'relevant contract' (please see questions A2-A6 below). 
If the answer to question A1 is “no”, the contract will not be a contract for service and will not be subject to payroll tax.

Relevant Contract

Please complete questions A2 to A6 below to determine whether the contract is a 'relevant contract' for payroll tax purposes in the Harmonised Jurisdictions.[footnoteRef:1] [1:  The applicable provision is Section 32 in VIC, NSW, ACT, NT and SA respective Payroll Tax Acts.  In the QLD Act, please refer to Section 13B.] 


	A2.
	Is the supply of services by the person merely ancillary to the supply of goods by that person?
	Yes   ☐   No ☐  

	A3.
	Are the services of a kind that are not ordinarily required by the University, and rendered by a person who ordinarily renders services of that kind to the public generally?
	Yes   ☐   No ☐  

	A4.
	Are the services of a kind that are ordinarily required by the University for less than 180 days in the financial year (by the individual AND any other employee/contractors performing similar services)?
For example, if the University contracted with an air-conditioning mechanic for 5 months to fix the air-conditioning, that contract would be exempt.
	Yes   ☐   No ☐  

	A5.
	Are the services provided to the University by the contractor (or a person by whom similar services are provided) for a period that does not exceed 90 days or for periods that, in aggregate, does not exceed 90 days in the financial year?
	Yes   ☐   No ☐  

	A6.
	Are the services provided by the contracting entity performed by 2 or more persons?
	Yes   ☐   No ☐  



If the answer to any one of the questions A2 to A6 is “yes”, then the contract for service is not considered a relevant contract and will not be subject payroll tax.  There minor differences between the legislation of each harmonised jurisdiction.  You should seek advice on any unusual circumstances or in relation to any material amounts. 


Annexure B - Payroll tax in Western Australia

If you reached the conclusion an employment relationship exists following the questions in Section A, and answered "yes" to questions 255B, the University is likely subject to payroll tax in the Western Australia.

	B1.
	Is there an employment relationship under Section A above? 
	Yes   ☐   No ☐  

	B2
	Is the worker's principal place of residence in Western Australia? 
	Yes   ☐   No ☐  



If you answered "yes" to B1 and B2, the University will likely have a payroll tax liability in Western Australia arising from this arrangement.

If you answered "no" to B1 and B2, the University is unlikely to have a payroll tax liability arising in Western Australia arising from the arrangement. You should seek advice on any unusual circumstances or in relation to any material amounts.
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