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Action Log 

No. Task to be Actioned Action Owner Date Assigned Target Resolution 
Date 

Status (In 
Progress, 
Completed) 

<insert 
number> 

<Insert details of the actions> <insert name of 
Action Owner>  

<insert date 
that it was 
assigned>  

<insert Target 
Completion Date, in 
consultation with 
Action Owner>  

<Specify 
whether Not 
started, In 
Progress, 
Completed 

WHS Committee Action Log 
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